
BEFORE THE BOARD OF COUNTY COMMISSIONERS

FOR COLUMBIA COUNTY, OREGON

ln the Matter of Adopting a Public Records
Policy and Exempting Specific Public Records
From the Provisions of the Policy

)

)

)

)

oRDERNO.2-2005

WHEREAS, Columbia County has long recognized a need to establish a public
records policy governing the County's response to public records requests; and

WHEREAS, to ensure that responses to all public records requests are achieved in
an orderly, consistent and reasonable manner, the adoption of uniform policies and
procedures is advisable; and

WHEREAS, staff and Department Heads have worked together to draft a Public
Records Policy, a copy of which is attached hereto as Exhibit A and by this reference
incorporated herein; and

WHEREAS, said Public Records Policy contains a provision whereby, subject to
approval by the Board of County Commissioners, any Department Head may establish a
separate Departmental policy to allow verbal or written requests to be made directly to the
Department for public records maintained by the Department which are routinely requested
by members of the public as part of the Department's regular work; and,

WHEREAS, directors of the following Departments have requested that certain,
specific, documents be exempt from the Public Records Policy, allowing staff to respond
immediately to regular requests for these specific documents:

1) Gommission on Children and Families. Routine requests for contracts,
accountability reports, comprehensive plans, guidelines and reports, financial reports,
meeting minutes and agendas.

2) Juvenile Department. All juvenile department records as they pertain to
youth and families.

3) County Glerk's Office
control licenses.

All duly recorded documents, marriage and animal

4) Department of Finance & Taxation. All documents generated by the
standard PIC system, including voter registration in electronicformat and sales information,
and tax account information.
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5) Departmentof Human Resources. Documents a) requested from employees

which are Human Resources related; b) related to background checks; c) requested from
governmental agencies for comparison or example information; and d) requested from
candidates for employment.

NOW, THEREFORE, lT lS HEREBY ORDERED as foilows:

1) The Public Records Policy attached hereto as Exhibit A is hereby adopted.

2\ Those specific documents set forth above shall be exempt from the Public
Records Policy.

DATED tnis /#aay of January, 2005.

COUNTY CO ISSIONERS
FOR MBIA COU N

By:

By:Approved as to form

By: fl"L,', K//r^ /n(-
/ttice of c ciu{ylcb uh se I
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E)G{IBIT A

COLUMBIA COUNTY
PUBLIC RECORDS POLICY

I. PURPOSE

Columbio Couniy recognizes lhe right of the public to occess cedoin public records mointoined by the
Couniy in occordonce with the Oregon Public Records Low. The County olso recognizes thot certoin
records mointoined by the County ore not public records or moy be exempi from public disclosure ond
thot o request to occess public records moy require o boloncing of the right of the public to occess the
records, individuol privocy righis, governmentol interests, con{ideniiolity issues ond privilege issues.
Additionolly, when the County responds to requests to inspect or copy records, costs qre incurred by the
County. This policy is odopted to 1) bolonce these competing interests; 2) esioblish on orderly ond
consislent procedure {or responding to requests to occess public records; 3) protect requested records ond
prevent interference with the regulor dischorge of duties by County stoff; 4) support the odoption of o fee
schedule designed to reimburse the Counly for the octuol costs incurred in responding to public records
requests; ond 5) inform the citizens o{ ihe procedures ond guidelines thot opply to such requests.

II. POLICY

It is the policy of Columbio County to respond in on orderly, consistent ond reosonoble monner in
occordonce with the Oregon Public Records Low to requests to inspect or receive copies of public records
mointoined by Columbio County.

III. PUBLIC RECORDS:

The County is required to respond fo public records requests by Oregon stotute. The Federol Freedom
of lnformotion Aci (FOIA) does not opply, nor do the time fromes ossocioted with FOIA. The County must
respond to the request wiihin o reosonoble time. Whot is reosonoble depends on lhe size qnd complexiiy
of the request, ovoiloble stoff time ond resources, ond whether legol counsel needs to be consulted prior
to disclosing requested informotion.

A public record is "ony writing contoining informoiion reloting to ihe conduct of the public's
business, including but not limited to courl records, modgoges, ond deed records,
prepored, owned, used or reioined by o public body regordless of physicol form or
chorocteristics." ORS 1 92.41 0(4).

Any record or informotion thot is hondwritten, typed, photogrophed or otherwise recorded, such os letters,
words, pictures, sounds, or symbols, ond oll popers, mops, {iles, focsimiles or electronic imoges or
recordings moy be o public record. Public bodies ore not obligoted to creote new public records where
none exists, or to disclose the reosoning behind the public body's octions. Mony requests for informolion
or knowledge ore couched os public records requests. A public body does not hove to provide knowledge
or in{ormolion, they only hove to provide the opportunity to inspect ond/or copy public records. lf there
is o physicol obiect such os o record, letter, file, computer printout, mop or other writing, it is likely o
public record which con be disclosed unless ii folls into one of the exemptions (see $ lV, below). lf the
informotion doesn't exist in onything thot con be obtoined, then it is most likely not o request {or o public
record.
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The County is obligoted to provide public records in the formot thot they exist in. lf requested public
records ore reodoble only with specific progroms or computers, the County must moke lhe progrom or
computer ovoiloble to view the records. l{ informotion exists in one formot, such os oudio lope, the County
isnotobligotedtoprovideitinonotherformot,suchosowrittentronscript. Ofcourse,theCountymoy
provide on olternotive formot such os o tronscript if they wish ond the Requestor is willing to incur the
chorges. This is not opplicoble to olternotive formots to occommodote individuols with disobilities.

Mony public records ore exempt from disclosure, ond most of the exemptions ore contoined in ORS
192.501 ond 192.502. [See g lV, below.]

PUBLIC RECORDS EXEMPT FROM DISCLOSURE:

A. Sprctrtc ExruprtoNs. There ore numerous public records which ore exempt from disclosure. Mony
of these exemptions ore set {orth in ORS I 92.501 ond ORS 192.502. A {ew speci{ic exemptions
worth speciol notice ore set forth below.

Personol Sofety Exemplion - ORS 192.445(1).
l{ on individuol requesls in writing thot o public body not disclose the phone number or oddress
of the individuol, the public body is prohibited from disclosing the informotion if the sofety of the
individuol or fomily member would be in donger.

2. Public Records Reloiing to Pending Litigotion - ORS 192.50.l (l ).
lf o public body is involved in litigotion, or if litigotion is reosonobly likely in the future, the public
records reloting to the litigotion ore exempt from disclosure.

3. Archeologicol Sites or Obiects - ORS 
.l92.50,l(l 

I ).
lnformqtion concerning the locotion of orcheologicolsites orobiects ore exemptfrom disclosure,
unless requesied by the governing body of on offected lndion tribe.

4. Personnel Discipline Actions - ORS 192.501(12\.
Public records of o discipline oction or moteriols or documents supporting thot oction ore
exempt from disclosure.

5. Threotened or Endongered Species - ORS 
.l92.50-l 

(.l3).
Certoin in{ormotion regording the hobitot, locotion or populotion of ony lhreotened or
endongered species is exempt from disclosure.

6. Personol Privocy Exemption - ORS 192.502(2).
lnformotion of o personol noiure, such os thoi kept in o medicol or personol file, is exempt from
disclosure ii disclosure would be on unreosonoble invosion o{ privocy, unless disclosure in is the
public interest by cleor ond convincing evidence. Personol in{ormotion includes home oddress,
phone number, weight ond oge.

7. Public Employee Addresses, Dotes of Bith ond Telephone Numbers - ORS 192.502(31.
The oddresses, dotes of birth ond phone numbers of public employees ond volunteers which ore
mointoined by the public body in personnel files ore exempt from disclosure.

8. Confidentiol lnformotion Submitted by Citizens - ORS 192.502(41.
lnformotion submitted to o public body in confidence ond not required to be submitted, where
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the informotion should reosonobly be considered confidentiol, ond the public body hos in good
foith obliged itself to keep the informotion confidentiol, is exempt from disclosure.

Records Deemed Confidentiol or Privileged under federol or stote lows or regulotions - ORS
r e2.502(B) & (9).

Communicotions between the Office of Couniy Counsel ond o County Deportment or stoff
person ore deemed to be privileged ond confidentiol, ond ore exempt from disclosure.

Sociol Security Numbers.
No sociol security number should be disclosed without prior consultotion with Counly Counsel.
lf o public record contoins o sociol securily number, the number should be blocked out prior to
disclosure.

r0

B. Copynronruo MnrrRnL

l{ the Deportmenl mointoins records which conioin copyrighted moteriol, the Deportment should
permit the Requestor to inspect the copyrighted moteriol but should not moke or ollow someone else
to moke copies of the copyrighted moteriol without the written consent of the copyright holder.

V. FEES

The fee to be chorged for providing records in response to o public records requestwill be in occordonce
with the fee schedule odopted by County which is in effect ot the time the request is submitted to Couniy.
[See, Boord of County Commissioners'Order Nos. 5l -02,15-2004, ond omendments or successions
ihereto.l Such fee sholl be reosonobly colculoted to reimburse County for ils octuol costs in moking the
records ovoiloble ond moy include:

A. Chorges for the time spent by County stoff or ony County controctor to locote the requested public
records, to review the records in order to determine whether ony requesied records ore exempt from
disclosure or do not constitute public records, to segregote exempt records, to supervise the
requeslor's inspection o{ originol documenls, to copy records, to certi{y records qs true copies ond
lo send records by speciol or overnight methods such os express moil or overnight delivery; ond

B. A per poge chorge for photocopies o{ requested records.

The County will prepore on estimote of the chorges thot will be incurred to respond to o public records
request. Prepoyment of the estimoted chorges is required before copying ony of the requested records or
moking the records ovoiloble for inspection or copying. lf the octuol costs incurred by County to respond
to o records request ore less thon the omount o{ ony required prepoyment, the overpoyment will be
refunded promptly to the person or entily moking the prepoyment. lf the octuol costs incurred by County
to respond to the request ore more thon the omounl of the prepoyment, County sholl chorge the requestor
{or oll such odditionol costs.

Unless otherwise prohibited by low, County moy, oi County's discretion, furnish copies of requested
records wiihout chorge or ot o reduced {ee if Couniy determines thot ihe woiver or reduction of fees is in
the public interesl.

VI. PROCEDURE:

PUBLIC RECORDS POLICY [Creored t/2oosl Poge 3



The following procedures sholl be followed in responding to requests to inspect or receive copies of public
records mointoined by Columbio County:

A. Cusroonruorrnr RrcoRos. The Secretory to the Boord of County Commissioners is designoted the
Custodion o{ the Records ("Custodion") for oll public records in the custody of the County regordless
of which County Deportment the record moy be found in. ln her or his obsence, the Porolegol in the
Office of Couniy Counsel sholl serve os olternote Custodion.

B. RrQursr tN WnrtNc. A request to inspect or obtoin copies of o public record in the custody of the
County must be mqde in writing. Persons ore encouroged to use the stondord Public Records Request
Form (see Form A otioched hereto) provided by the Couniy, olthough other {orms of written requests
will be occepted if oll the informolion required on the stondord form is provided.

C. ExrrvprtoN rnou CouNry PoLtcy. Subiect to opprovol by the Boord of Couniy Commissioners, ony
Deportment Heod moy estqblish o seporote Deportmentol policy to ollow verbol or written requests
to be mode direct to the Deportment for public records mointoined by ihe Deportment which ore
routinely reguesfed by members of the public os port of the Deportment's regulor work. For
instonce, tox stotemenis being requested by the property owner; opplicotions for permits.

D. DrLvrRv or WnmrN RrOursr. The written request sholl be delivered directly to the Custodion by the
Requestor. Delivery con be in person, by moil, by {ocsimile or vio electronic moil, ond sholl be
directed to: The Custodion o{ the Records, Columbio County, 230 Strond, Room 33-l, St. Helens,
OR 9205 I ; 503.397 .4322 (office) ; 503.397 .7 243 (Ioxl ; custodion@co.colum bio.or. us.

E. CustoonN Durres.

I . Dote stomp receipt of the written Requesi;

2. Attoch o Stoff lnstruction Form, o form Deniol Letter ond o Finol Cost Report (see, Forms B, C
ond D ottoched hereto) to the Request ond immediotely forword one copy to the opproprioie
Deportment ond one copy to the Office of County Counsel (retoin originol in permonent
record);

3. Contoct Requestor within five business doys to 'l) odvise of the eslimoted costs involved in
{ulfilling the request (the Deportment's designoted stoff person should forword thot informotion
to the Custodion within thot time {rome); or 2) thot odditionol time is needed to locote the
records qnd/or prepore fhe estimote; or 3) thot ihe request to inspect the public record(s) is

being denied os the record(s) is/ore exempt from disclosure, ond thot o letter exploining the
bosis of the deniol will be sent.

fNofe: No fudher work should be spenl on fhe requesl until these cosls hoye been poid.J

4. Conlocl the designoted stoff person to odvise thot the estimoted costs hove been poid ond thoi
he/she should proceed to reody the public record(s) for inspection or to moke copies. The
originol public record(s) or the copies should be forworded to the Custodion olong with o repori
ofthefinolcostsincurredinrespondingtotherequest. WhentheFinol CostReportisreceived,
iime spent by the Custodion should be odded to orrive ot the totol cost.

5. Contocl the Requestor ond orronge for inspection of the originol public record(s), or for

PUBLIC RECORDS POLICY [Creored 1/2oosl Poge 4



Requestor to pick up ihe copies, or to confirm the copies ore io be moiled, ond odvise of the
{inol cost which must be poid before inspection proceeds or the copies ore honded over.

6. With the exception of documents from the Humon Resources Deportment, if on inspection of
originol public record(s) occurs, the Cusiodion sholl be present ot oll times to supervise the
inspection ond to ensure thot no documents ore removed, destroyed or otherwise tompered with.
With regord to documents requested from the Humon Resources Deportment, the Humon
Resources Director or his/her designee sholl supervise the inspection.

7 . lf request wos for certified copies, ottoch the Certi{icotion (see, Form E, ottoched) to the copies
before releosing or moiling them.

8. lf the request is being denied, the Custodion should prepore o written explonoiion o{ the deniol
(see, Form C, ottoched) bosed upon informotion provided by the Deportment Heod ond the
Office of Couniy Counsel, ond sholl forword the deniol to the Requestor (see, $ Vl. Procedure,
1T H., Deniol, below).

9. The Custodion sholl estoblish o system to monitor eoch step of the process in responding to
eoch request to inspect public records(s) to insure thot ihe Requestor is responded to within o
reosonoble time frome, ond sholl mointoin o copy of eoch Request ond corresponding records
reloted to the County's response, including notes of eoch contoct with the Requestor.

F. DrpeRrueNrRlDUTIES.

l. The Deporfment Heod sholl review the written Request received from the Custodion ond
designoie one stoff person to respond to the Request.

2. The designoted stoff person sholl keep o record of his/her lime speni in responding to the
request ond ony opplicoble costs (see, $V., Fees, obove).

3. The designoted stoff person sholl conduct o review to determine whot public records, if ony, exist
which ore responsive to the request ond to determine if ony responsive records moy be exempt
from disclosure. The Deportment is not required to compile in{ormotion or creote documents
reloted to the requested public record.

4. Once il is determined whot responsive public records, i{ ony, exist, the designoted stoff person
should review the request ond moke on estimote of the expected costs in complying (see Stoff
lnstructions / Estimote, Form B, ottoched), forwording o copy of the estimote to the Custodion
ond the Office of County Counsel ot ihe eorliest opportunity. lf this connot be completed within
four (4) business doys, the Custodion should be odvised.

fNofe: No furfher work should be spenf on the requesl unfi/ these cosfs hove been poid.J

5. When the Custodion hos odvised thot the estimoted costs hove been poid, the designoted stoff
person should proceed to prepore the originol public record(s) for inspection, or moke the
photocopy of the record(s) if copies hove been requested.

6. The originol public record(s), or the photocopies, if opplicoble, should be forworded to the
Custodion, olong with o finol report of costs incurred (see, Finol Cost Report, Form D, ottoched).
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G. PLncrnNo Tttrlr or lNsprclot't. County sholl provide o reosonoble opportunity for the inspection,
exominotion or copying o{ requested public records which ore not exempt from disclosure. Any
inspection, exominotion or copying of requested records sholl be toke ploce in County offices during
regulor County business hours os delermined by the Custodion.

H. DrNAL or PusLrc Reconos Rreursr

I . Revlrw BY COUNSEL. Should either the Deporlment Heod or the designoted stoff person suspect
there to be public records involved which ore, or moy be, exempt from public disclosure. the
Office of County Counsel should be odvised ond given on opportuniiy to review the records ond
moke ony redoctions needed before the records ore releosed for inspeciion or copying.

2. DrNnL. lf the Deportmenl or Counsel denies o public record request, o written Deniol of
Request for Access to Public Record form (see, Form C, oitoched) should be completed ond
forworded to the Custodion citing the stotute which exempts the record(s) from disclosure ond
providing o brief explonotion os to how the exemption opplies to thot porticulor record(s). A
Petiiion to Review Deniol of Request (see, Form F, ottoched) should be enclosed.

3. ApprRL. lf o public record request is denied, the requestor moy oppeol the decision to the District
Attorney wiih o copy to the Office o{ County Counsel (see, Form E, ottoched). A copy of the
decision of the District Attorney should be forworded to the Deportment Heod ond the Office
of County Counsel. lf the District Attorney determines thot disclosure is oppropriote, the
Deportment con disclose the records or the County con chollenge the DistrictAttorney's decision
in court.

S:\COUNSEL\BOC\PUB REC\FOR^IS\PUBtlc RECORDS POI-ICY.wpd
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Coruvmre Coulqry
PUBLIC RECORDS REQUEST

[Stondord Form]

NOTE: The County moy need five business doys to initiolly respond lo your request. The {irst contoct {rom the Custodion
of the Records will be io odvise of lhe esiimoted costs involved in {ulfilling your request, which musl be prepoid before ony
fur4her work is performed in compleling your request. (See, Boord of Commissioners Order No. 5l -02.) No public record
requesi will be processed obsent prepoyment of the estimoted cost. Once poid, the Cuslodion will conlqct you 1) when
ihe records you requested ore reody for your review; or 2l lo provide o dote when the records cqn be reviewed or picked
up; or 3) lo odvise thot the requesl is being denied. lf the County denies your requesl lo review the public record(s), o
written explonolion o{ the reoson {or deniol will be forworded io you by the Custodion within o reosonoble omount of time.

Request is for: I inspection of public records n copies of public records

Preferred Method of Contoci: tr Moil I Phone ! eMoil

l{ ovoiloble, do you wish to get o certified copy of the public records requested? [Pleose note lhot there will
be odditionol chorges for this service.l fl Yes n No

Nome:

eMoilAddress Doytime Phone

Rroursron luronueloN: Dote of Request:

Moiling Address

City, Stote, Zip:

PueLtc RrcoRo I NroRMAtroN:

Designote County Deportment from which records ore requested.

Whot type o{ records ore you requesling? (E.g., onnuol report, oeriol photos, meeiing minutes, correspondence, stoff
reports, etc.) Be os specific os possible. [f you need more room, pleose ottqch odditionol sheets o{ poper.]

For whqt lime {rome? (July 1 994 to present; most currenl; losl two yeors, etc.)

Pleose provide ony odditionql detoils thot will oid in quickly locoiing the documenls you ore requesiing (e.g., permil or
opplicotion numbers; lox occount numbers; proiect nome; owner's nomel prope;'ty oddress, etc.)

NOTE: Public records qre writings contoining informolion reloling lo the conduct o{ the public's business. Wrilings include hondwritten, iyped,
phoiogrophed, electronic or olherwise recorded words, letters, pictures, sounds, symbols or combinotions o{ ony of these mediums. ORS 

.l92.410.

There ore numerous exceptions to the public records lows which ollow o public body to refuse to disclose public records. ORS 1 92.501 ,192.5O2. Public
bodiesorenotrequiredtoexploinoronswerquesiionsoboutlheirpublicrecords,nororelheyrequiredlocreotepublicrecordswherenoneexist. Public
bodies ore required to moke ovoiloble {or inspection ond copying, subiect to ony opplicoble exemptions, only those records lhol exist ot ihe time o{ the
request.

FORM A - PUBLIC RECORDS REQUEST Pose {1 }



I

Full poyment of the totol omount of costs incurred is required before the public record(s) is/ore inspected or copies ore
releosed. YOU WILL BE REQUIRED TO PAY THE COSTS OF PROCESSING YOUR PUBLIC RECORDS REQUEST EVEN tF
NO RECORDS ARE FOUND, OR IF THE RECORDS ARE EXEMPT FROM DISCLOSURE.

MostrecordsoreovoilobleforpublicinspectionbutoreColumbioCounlyproperty. NOIHINGCANBEALTERED,ADDED
OR REMOVED FROM THESE RECORDS. Photogrophing documenis is not permitted. Allowing the inspection ond,/or
copying of public records in the custody of Columbio County is not meqnt to woive or restrict ony copyright, proprielory,
con{identiqlity, privilege, exemption from disclosure, or oiher rights in soid documents.

I HAVE READ AND AGREE TO COMPLY WITH THE ABOVE CONDITIONS. qnd fudher osree lo poy the cost of ful{illlns
this Public Records Request occording to the conditions sei fodh obove ond Order No. 5l -O2, or ony omendment lhereto
or revision thereof, o{ the Boord of County Commissioners. These costs moy include the cost of locoting records, reviewing
records to delele exempt moteriol, supervising the inspection of records, copying records, certifying records ond moiling
records, including the cost of seorching for records regordless of whether stoff wos oble to locote the requested records.

[Signoture o{ Requestor] lDqtel

S:\COUNSEL\BOC\PUB REC\FORMS\FORM A - REQUEST.wpd
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PUBLIC RECORDS REQUEST
STAFF INSTRUCTIONS, COST ESTIMATES

[For completion by Deportment Stoffl

PRELIMINARY INQUIRIES

ls this o request for public records, os opposed to in{ormotion? [For exomple, o record is something you
could go find, such os o report, mop, deed, letter, computer printoul or file, ond either obtoin o copy or
ollow the requesior to view ii. l{ no public record exists, we ore not obligoted to creote one.] lf this is o
request for informotion, immediotely odvise the Custodion o{ the Records thot no public records exist.

Does the request oppeor to request records which this Deportment mointoins? lf not, odvise the Custodion
thot your Deportment mointoins no such public records ond, if known, where the records ore believed to
be mointoined.

ls lhe request simple or complex? lf it is complex, unusuol or requesis records which oppeor to be exempt
from disclosure, the Office of County Counsel should be consulted.

ESTIMATE CHARGES

A.$ Estimoted cost to locqte records, seporote non-disclosoble records, delete con{ideniiol
informotion, moke copies, certify copies, orgonize, toilor or compile records. fl{ requesi is

expected to toke l4 minules or less, there is no chorge.]
Estimoted sioff time: _ hours X $30.00 per hour $

/ j B.$ Estimoted cost for the Office o{ Couniy Counsel to review request
Estimoied stoff time: _ hours X $30.00 per hour $

$C. $ 

- 

*Estimqted copies: poges X 25C per poge
* lf only inspecfion of the public record(s) hos been

requesfed, on eslirnofe of photocopy costs need not be mode.

D. $ 

- 

Estimoted certified copies: documents X $8 @ document : $

E.$ Additionol fees: (e.g., oversize copies, electronic records, oudio topes, certoin
finonce/ossessment/toxotion/election documents) consult lhe curreni Columbio County fee
schedule. Also speciol request fees, such os moiling public records to Requestor, odd octuol
cost of moiling plus stoff time.

Totol estimoted chorges for responding to public records request

THIS AMOUNT MUST BE PAID PRIOR TO FURTHER PROCESSING THIS PUBLIC RECORDS REQUEST. ONCE
RECORD CUSTODIAN HAS ADVISED PAYMENT HAS BEEN RECEIVED, REMEMBER TO TRACK ALL TIME AND
EXPENSES INCURRED lN RESPONDING TO THE REQUEST (see, Finol Costs, Form E), WHICH SHOULD BE

DELIVERED TO THE CUSTODIAN WITH THE REQUESTED PUBLIC RECORD(S).

[Designoted Deportment StoffJ
S:\COUNSEL\BOC\PUB REC\FORMS\FORM B - STAFF INSTRUCT EST.wpd
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[When form completed, retoin originol ond send copies to Custodion & Office of County Counsel]
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BOnnD oF CovIMISSIoNERS
230 Strand Street, Rm 331, St. Helens, Oreqon 97051-2096 *Ph:503-397-4322*Fax503-397-7243

Commissioner Anthony Hyde (hydet@co.columbia.or.us)
Gommissioner Joe Corsiglia (corsiqj@co.columbia.or.us)
Commissioner Rita Bernhard (bernhar@co.columbia.or.us)
Jan Greenhalgh, Board Secretary (qreenhi@co.columbia.or.us)$cEcor{

January 18,2005

DeNInL OF REQUEST FoR ACCESS To PUBLIC REcoRD

The County of Columbio hos this dote received the request of
for occess to one or more public record(s)

ln response to this request, the County is refusing to ollow inspection or copying of

[identify public record(s)]. This moteriol is being withheld pursuont to ORS
192.501 / 192.502 [circle one], porogroph

A brief explonotion of how this exemption opplies is os follows:

This/these exemption(s) ouihorize withholding of oll, or specific, podions of the public record. The
public record to which occess wos requested is exempt from disclosure requirements. Therefore, the
request for occess to the obove described record is denied.

CERTIFICATION

I certify thot on the 

- 
doy of ,2005, I hond delivered / moiled by certified moil,

return receipt requested [circle one], to
oi Oregon, the

Deniol of Request for Access to o Public Record(s) on which this Certificotion oppeors

Doted 200s

Jon Greenholgh, Custodion of the Records

Note: this decision con be oppeoled by {illing out ond delivering ihe enclosed Petition to Review
Deniol of Request io the Columbio County District Attorney.

S:\COUNSEL\BOC\PUB REC\FORMS\FORM C - DENlAL.wpd



($ruMillF (uur{TY

tlREGot{

230 Strand st.

Commissioner Anthony Hyde
Commissioner Joe Corsiglia
Commissioner Rita Bernhard
Jan Greenhalgh, Board Secretary

97051-2096 *Ph 503-397-7243

(hydet@co.columbia.or. us)
(corsiqi@co. columbia.or. us)

(bernhar@co. columbia.or. us)
(ffee0hi@eq-columbia.or. us)

BOnnD oF CovIMISSIoNERS

CERTIFICATION

[-rue Copy(ies)]

I certify thot

I ) I hove compored the ottoched / foregoing [circle one]

s ss4

Irlaallltrtl
.... Ei .. ..
..rr I I rrr.,

[identify document(s)] consisting of _ poge(s) with the originol in this

office,

2l I om the Custodion of Records, ond

3) The oitoched / foregoing [circle one] is o true ond correct copy.

DotedotSt.Helens,oregon,this-dqyof-,2004

Jon Greenholgh, Custodion of Records

[Note: Certified copies must be provided upon demond, if the record is of o noture
permitting such copying. This stotement on o cover sheei or the lost sheet of the copy
constitutes o certificotionl.
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PUBLIC RECORDS REQUEST
FINAL COST REPORT

[For completion by Deportment Stoff]

Finol report of costs incurred in responding to request mode by
public records:

F. Cost for the Custodian of the Records to handle request.
Custodian time: 

- 
hours X $30 per hour

to occess

A. Cost to locote records, seporote non-disclosoble records, delete confidentiol informotion, moke copies,
certify copies, orgonize, toilor or compile records. [lf request is expecied to toke I 4 minutes or less, lhere
is no chorge.l

Deportment stoff time: _ hours X $30.00 per hour

Cosi for the Office of County Counsel to review request.
Counsel stoff time: _ hours X $30.00 per hour

C. Actuol number of copies mode: poges X .25Q per poge

D. Costs for certified copies: documents X $8 @ document

E. Additionol fees: consult the current Columbio Couniy {ee schedule.
(e.g., oversize copies, electronic records, audio tapes, certain finance/
assessment/taxation/election documents). Also, specio I req uest fees, such
os moiling public records to Requestor, odd octuol cost of moiling plus stoff time

:$

B

$

$

$

$

/

$

Toter Cnencns FoR RESpoNDTNG To PuBLrc Rnconos Rneursr.

THIS AMOUNT MUST BE PAID PRIOR TO INSPECTION OF THE REQUESTED PUBLIC RECORDS OR
OBTAINING PHOTOCOPIES OF SAME.

[Designoted Deportment Stoffl IDote]

5:\COUNSEL\BOC\PUB REC\FORMS\FORM E - FINAL COSTS.wpd
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[When form completed, retoin originol ond send copies to Custodion & Office of County Counsel]



PrrrroN ro Rrurw DrNnL or Reeursr
roR Accrss ro Pusuc Rrcono(s)

Uuorn ORS I 92.450 &192.460

TO: COLUMBIA COUNTY DISTRICT ATTORNEY

I (we), , the undersigned, request

the District Attorney of Columbio County to order Columbio County ond its stoff to moke

ovoiloble for inspection / produce o copy or copies of [circle one] the following records:

r)

lnome/description of record]

2l

7 I

I

[nome/description of record].

I (we) osked to inspect ond/or copy these records on the doy of

2004, ot the Columbio County Courthouse,230 Strond, St. Helens, OR

97051. The request wos denied by Jon Greenholgh, Custodion of Records for Columbio

County, Oregon.

Doted this 

- 

doy of , 2OO4.

(Signoture) (Signoiure)

(Address) (Address)

(Phone Number) (Phone Number)
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